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Steps/ Action Screen 

STEP 1:  
Login to your Office Depot 
BSD account. 
 
Website: 
www.officedepot.com/bsd  
 
Login Name: 
10 Digit Phone Number 
(This is the main phone number to 
the school; Example:5092428560) 
 
Password: 
welcome 
 
Login: 
Click on the login and start 
shopping 
 

 

For Future Orders Only 
 
If you are doing an order to 
be delivered 3 weeks or 
greater then select this 
option.  
 
Example would be for a 
start-up order or annual 
order need.  
 
Future Order Link: 
 
Note that STEP 3 will ask 
for the delvery date, loction 
of delivery, and contact at 
time of delivery 
 
If this is an order for next 
day delivery, please 
continue to STEP 2 on next 
page for next day orders. 
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STEP 2: 

 

Checkout: 
 
 
Select Checkout when you 
are ready to submit your 
order 
   

 

STEP 3: 

MARKFOR: 
Enter your name here 
 
 
EMAIL OPTIONS: 
Enter your email address 
here 
 
HOLD ORDER: 
Review your order 
and select Hold Order 
to complete the process 

 

When you see “Thank you 
for ordering with Office 
Depot Business Services 
Division.  This order will 
be placed on hold” your 
order has been successfully 
submitted to your approver 
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Information on Your Pricing 


 


 
The Association of School Business Officials International 
(ASBO), the National Association of Counties (NACo), the 
National Institute of Governmental Purchasing (NIGP), the 
National League of Cities (NLC), and the United States 
Conference of Mayors (USCM), jointly sponsor the U.S. 
Communities Government Purchasing Alliance  
 


U.S. Communities 


1350 office, arts, crafts, and classroom supplies discounted up 
to 85% off of the manufacturer’s list price. Copy, print, and 
binding services discounted in each of our Office Depot stores. 
Discounted full line promotional catalog. Multiple programs 
benefiting schools, teachers, parents, and students such as our 
5% Back to School, Star Teacher, and Backpack Programs.  No 
delivery fees or minimum order size required. More 
information can be found at http://www.uscommunities.org 


Online Ordering 
1) Use browser to access the Internet to: 


www.officedepot.com/bsd 
 


2) Type in your Login-Name: (10 Digit Phone #) 
     (This is the main phone number to the school) 


Example: 5092428560  
 


3) Type in your Password:     welcome  
 


4) Click on              and start shopping 
      *If you are doing an order to be delivered 3 weeks or    
         greater, please select    
 


5) Select                    when you are done 
 


6) Edit your  and put your   
name in the “MARKFOR” box       


 


7) Enter your email address  
 


8) Review your order and select  
      to complete the process. 
 


9) When you see “Thank you for ordering with 
Office Depot Business Services Division.  This 
order will be placed on hold” your order has 
been successfully completed ☺. 
 


Need Assistance? 
Internet Help Desk 800.269.6888 


Customer Service: 888.2office (888.263.3423) 
Online Training is available in the Customer Services section. 


 


Contact Information 
 


Rob Miller - Account Manager 
Email: Rob.Miller@OfficeDepot.com 
Website: http://www.dwstiw.com 


(Useful account information, user manuals, forms, or view current 
savings events) 





